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To:
From:
Re: Request to Attend AASPA’s 88th Annual Conference
Below is information regarding the American Association of School Personnel Administrators (AASPA) 88th Annual Conference, taking place October 12–15, 2026, in Austin, Texas.
The AASPA Annual Conference is the largest national gathering dedicated exclusively to school human resources professionals. More than 1,200 PK–12 HR leaders and administrators will attend to exchange best practices, participate in hands-on professional development, stay current on laws and trends, and build valuable professional networks.
For more than 88 years, AASPA has supported school HR professionals by providing opportunities to connect, lead, and excel. The 88th Annual Conference features experienced presenters and practitioners who offer practical, real-world strategies. By attending, I will gain tools and insights that will help strengthen our HR operations, improve efficiency, and better support our district’s staff and students.
This conference brings together top K–12 administrators to share proven solutions and resources that support effective decision-making. I plan to focus on sessions and strategies related to the following priorities for our district:
· [Insert issue or initiative]
· [Insert issue or initiative]
· [Insert issue or initiative]
In addition to more than 100 educational sessions, the conference provides opportunities to connect with school HR professionals from across the country. The event also features an exhibit hall with industry-leading service and product providers, allowing me to evaluate tools and solutions that could ultimately save our district time and money.
Estimated Conference Costs:
· Airfare: 						$____________
· Transportation (airport to hotel): 			$____________
· Hotel (4 nights @ $, excluding taxes): 			$____________
· Meals (4 days @ $): 					$____________
· Registration Fee: 					$____________
· Total Estimated Cost: 					$____________

The AASPA Annual Conference offers significant value and is competitively priced compared to similar professional development opportunities.
Following the conference, I will provide a summary report highlighting key takeaways, practical recommendations, and strategies applicable to our current processes. I will also share relevant insights with colleagues to extend the benefit of this investment across the department.
Thank you for considering this request. I appreciate your time and look forward to your response.
Regards,

